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Message from our Principal
Smith Families,

It is with gratitude and excitement that I welcome you to the 2022-2023 
school year at Smith Elementary School. We’re honored to come 
alongside you as we nurture, challenge and motivate your children to 
chase wild dreams and push themselves to achieve bold goals. 

As a team, not only are we committed to cutting-edge, re-
search-based instructional practices, but we’re invested in develop-
ing life-altering relationships with our students and their families.  In 
these uncertain times, Smith is taking the utmost care in implementing 
and maintaining protocols to foster a safe, healthy community. 

If have questions, concerns, or need support of any kind, please 
don’t hesitate to reach out to me directly. We’re eager to hear the 
joyful buzz and energy of children filling the halls and confident 
Smith will quickly grow into their home away from home.

In Partnership,

Emily El Moudaffar
Principal
720.424.4002
emily_elmoudaffar@dpsk12.org



Smith Mission and Vision
	 We are a diverse learning community-- a safe place, set 
apart. As a community, we partner together to guarantee that 
every child succeeds, in every classroom, every day. We are
responsive to the academic and emotional needs of every learner. 

•	 We are committed to meeting students where they are, without 
exception. 

•	 We are relentless  in pushing every student to realize his or her 
highest potential. 

•	 We are honored to be your neighborhood school, your home 
away from home.

	 At Smith, we not only echo, but intentionally align with and em-
brace DPS’ vision and core commitments: “Every single one of our 
students thrives not by accident, but by design. Our students grad-
uate ready for college and career because our schools are joyful 
places that create excellence for all, especially for our students of 
color. Our children experience both meaningful rigor and support 
from teachers, support providers and leaders. Students, families 
and staff work together to build vibrant school cultures designed 
to ensure our community thrives.”



Visitors & Building Access
Per DPS guidelines, for the health and safety of students and staff, 
with the exception of morning drop off, visitors, including parents, 
must check in at the main entrance vestibule at Smith Elementa-
ry School and scan in with the new, DPS required, Raptor System. 
Should a family need to come into the school for any reason, they 
will ring the main buzzer and share their need, question or con-
cern via buzzer call. 

Raptor Visitor Management System
For the 2022-2023 school year, Smith Elementary will begin using the 
Raptor Visitor Management System. This is a DPS required safety 
software program, provided by DPS Safety. The Raptor system 
allows staff at Smith to better monitor visitors, contractors and 
volunteers who visit our school.

Upon entering a district building, all visitors, including DPS employees 
visiting the site, will be asked to present a picture ID. The ID can be 
any state-issued ID such as a driver’s license, a US passport, a con-
sular card or a foreign passport. The ID will be scanned into the 
Raptor software system. The system only checks to ensure that 
registered sex offenders are not entering our buildings.

It is important to note that the Raptor 
system only scans the visitor’s name, 
date of birth and photo for compar-
ison with a national database of reg-
istered sex offenders. No other per-
sonal identifying information is saved 
or shared. Raptor does not connect 
with any other systems including the 
Department of Motor Vehicles or Im-
migration and Customs Enforcement. 
Once entry is approved, Raptor will 
print an adhesive badge that identi-
fies the visitor, the date and purpose 
of his/her visit.



Hours, Schedules, & Calendars
School Hours

7:20am Morning Entry & 	      	
		  Breakfast
7:30am School Starts & 		
		  Learning Begins
7:45am Absence Notifications 	
		  Sent to Families
2:25pm ECE Dismissal
2:30pm K-5th Grade Dismissal
2:40pm LATE PICKUP 

Daily Routines
ARRIVAL PROCEDURES

Doors open to children at 7:20AM daily. 

K-5th Grade Morning Entry

K-5th grade students  will enter through the school’s main en-
trance, at the corner of  Jasmine Street and 36th Ave between 
7:20am and 7:30am. After a warm welcome from staff, children 
can grab a breakfast from the cart that is located in the main 
lobby and take it to class to eat. 

Families are welcomed into the building to escort their children to 
class, but not required. Parents/families should exit the school by 
7:30am when the instructional day begins.



Friday Early Release Days

New this 2022-2023 school year, Smith will release early on Fri-
days at 12:30pm. Dismissal procedures will mirror M-Th, just 
earlier in the school day. Friday afternoon time will be used for 
staff to engage in professional learning, student data analysis, 
and intentional planning for units and small groups. 
Smith WILL offer childcare on Friday afternoons for any fam-
ilies who are in need of care. Please contact our Dean of Stu-
dents, AJ Romero, at 720.292.8889 or amanda_romero@dpsk12.
net for more information.
Any child who is enrolled in Colorado Institute of Early Learn-
ing (Smith’s before and after care with Ms. Tara) will have care 
provided beginning at 12:30pm on Fridays.

ECE Morning Entry

ECE students are required to be walked to their classroom 
each morning by a guardian,  trusted adult, or family member 
over the age of 18. 

In alignment with CDE licensing requirements, a quick sign in is 
required each morning for ECE students. The teacher will have 
a sign in clip board available at the classroom entrance for easy 
access. 

Families know their children best, but in most cases, a quick 
drop off supports a struggling child start the day, rather than 
lingering while the kiddo continues to cry or taking the child out 
of the classroom to go home. We know the first few days and 
weeks can be hard and pull on your heart strings, but it gets 
easier with each passing day! Rest assured that our ECE team is 
at the ready to comfort your child in whatever way resonates 
with him or her best– hugs, taking space, fun distraction, words 
of encouragement, or even drop-off goals with incentives. 









Dismissal Procedures
All students are dismissed from the building to the playground. Children in 1st-
5th grades are permitted to walk independently to the bus, aftercare, a par-
ent/sibling/designated adult who is waiting on campus, or home. Kindergart-
eners require an adult or older sibling to accompany them after school. ECE 
students must be signed out by a designated adult over 16 years of age. All 
students are expected to leave school grounds at dismissal time, unless partici-
pating in a school-sponsored activity or after care.

ECE Dismissal 
•	 ECE classes will dismiss at 2:25 to the playground.
•	 All children will wait with their teacher and class until someone arrives for 

pick up.
•	 All ECE students must be signed out by a parent or designated adult before 

leaving the care of the teacher.
K-5th Grade Dismissal
•	 Students in grades K-5 will be dismissed from the east-facing playground 

doors (Kearney Street) at 2:30pm.
•	 Students meeting siblings will arrange to meet up outside on the playground, 

at another designated location outside, or at the dismissal door of the 
younger sibling who will be waiting with the teacher (kindergarten).

•	 Students who attend an after-school program will meet a representative 
from their program outside each day. Those students will only re-enter the 
building with their after-school program.

•	 Bus riders (Boys and Girls Club and DPS busses) will also be dismissed 
through the east-facing exterior doors. Busses will be located in the back of 
the building on Kearney Street.

Families LATE for pick up?!? 
•	 Students not yet picked up are brought inside to the school lobby by the 

classroom teacher or paraprofessional at 2:40pm daily. 
•	 Inside the lobby, students will be socially distanced and wait by for an adult 

to arrive for pick up.
•	 After 2:40, parents should come to the main entrance of the school and 

push the buzzer for late pick up.
•	 The secretary or office staff will take the child’s name and may REQUIRE 

PARENTS TO SHOW ID before releasing the child. 

Families who are habitually late for pick up will be required to meet with school 
leadership to create and commit to following a pick up plan. This plan includes 
criteria for timeliness and supports access to family resources, as well as the 
protocols school personnel will follow if the pick up plan is not adhered to with 
fidelity. 

                                                                                                                                                      



Family Communication
School to Home Communication
Below are the five ways our school communicates with 
families:
1.  Website: 
Our website is an important form of communication 
and will have all of the latest updates and information 
for our school (Calendars, schedules, etc).  Check 
it out and bookmark it as a favorite!  http://smith.
dpsk12.org/  

2.  Parent Square: 
ParentSquare is a one-stop shop for school happen-
ings, school wide communication, coordination, and 
engagement between home and the school commu-
nity. Smith provides the ability through Parent Square 
for families to directly message teachers, staff, and 
administrators through the site.

4. Monthly/Weekly Classroom Parent Square Posts: 
Classroom Teachers will be communicating with all 
families at least once weekly via Parent Square posts, 
pictures, and/or messages.  Posts will include class-
room updates, celebrations, and upcoming classroom 
events.  

3.  Thursday Folders: 
Every Thursday, a folder will go home with any 
classroom specific information and school informa-
tion (extra advertising for school events, etc).  Re-
member, all school-wide information is posted on 
Parent Square, so please do not depend on receiving 
all things in the Thursday Folders regarding school 
events.

5.  Facebook: 
We encourage everyone to “like” our Facebook Page 
https://www.facebook.com/SmithElementaryDenver.  
We will be posting various things throughout the year 
and you don’t want to miss out on the fun!



Parent Square
	 Smith is dedicated to providing a quick and easy 
way to communicate with all families and students. 
ParentSquare is our school adopted communication 
tool that is used for all grade levels. Each family is 
encouraged to sign up to receive the most current, 
Smith-specific information. Teachers and parents are 
able to connect instantly through direct messages 
and teachers are able to send out whole classroom 
reminders, pictures, and more! Additionally, Smith 
Elementary will also send out whole school announce-
ments, posts and tutorials to keep you informed, up to 
date, and prepared to support your child in his or her 
elementary school learning. 
Please make sure that you are checking ParentSquare daily (or you have the 
Parent Square notifications turned on.)

How to sign up for ParentSquare:
•	 Send an email to Amanda_romero@dpsk12.org with your name, your 

child(ren)’s name(s), your email, and cell phone number.
•	 In 1-2 days, you will receive a text message alert from ParentSquare; follow the 

link and registration process.

ParentSquare Troubleshooting:
•	 Forgot your password?- Send an email to Amanda_romero@dpsk12.org; include 

your first and last name, childs name, phone number and a new password.  
	 - Ms. AJ will text you when the new password has been activated.

•	 Need help with Parent Square? Send an email to Amanda_romero@dpsk12.org; 
include your first and last name, childs name, phone number and the specific 
concern. 

	 - A Smith staff member will text or call you to offer step-by-step support.

Contacting Students and Teachers	
In order to maximize instructional time and minimize disruptions, all telephones in 
classrooms will go to voicemail during student contact time. If it’s an urgent mat-
ter, and you choose not to leave a message directly with the teacher on voicemail, 
the main office will happily deliver messages to teachers, if necessary. Finally, 
teachers will be outside at dismissal each day and are happy to connect with fami-
lies to address questions and/or quick concerns.

We encourage families to utilize ParentSquare or email to communicate with teach-
ers. Families can expect a return email within one business day.

Due to the busy nature of a school office at the end of the day, any change in 
pick up routines must be communicated to the office by 2:00 to guarantee the 
message gets to your child before the day ends. Unless there are extraordinary 
circumstances, teachers will return voicemail messages within one school business 
day.



Monthly Parent Principal Coffee Meetings 
& ELA PAC

September 13, 2022- (7:45am-8:45am) *In Person
October 11, 2022- (6:00pm-7:00pm) *Virtual
November 8, 2022- (7:45am-8:45am) *In Person
December 13, 2022- (6:00pm-7:00pm) *Virtual
January 10, 2023- (7:45am-8:45am) *In Person
March 14, 2023- (7:45am-8:45am) *In Person
April 11, 2023- (6:00pm-7:00pm) *Virtual

Please join Ms. El 
Moudaffar and 
other school staff 
on the 2nd Tuesday 
of each month for 
our monthly coffee 
meetings!

In an effort to meet the needs of all families, meetings will alternate 
between in-personal and virtual, every other month. We’ll discuss 
a different topic each month, as well as provide time for open fo-
rum questions and answers. Topics include: Social Emotional Learn-
ing, Early Literacy, English Language Development, Math Instruction, 
School Performance and Goals, School Improvement Plans, Budget, 
Safety, Staffing and School Policies. Meeting details will be released 
on Parent Square each month in advance of the meeting.



Collaborative School 
Committee	

The Collaborative School Committee (CSC) brings together 
Smith 
families, staff and community members to create and im-
plement a plan to promote high academic achievement in 
our school. This 
committee meets on a regular basis throughout the school 
year and is an opportunity for stakeholders to have a 
voice in the school. 

Members are elected to two-year terms and may be 
elected to no more than 3 successive terms. The constitu-
ent group elects new members to fill vacancies during the 
school term. CSC members will nominate and approve indi-
viduals to fill vacant business representative positions. CSC 
meeting agendas, minutes, and summary are made public 
and accessible on the Smith Website. http://smith.dpsk12.
org/



Social Emotional Supports

Daily Social Emotional Lessons
Smith Elementary utilizes Second Step as our school wide social 
emotional curriculum, in addition to Personal Success Factors. The 
Second Step program “helps children learn social-emotional skills 
such as responsible decision-making, working together to solve 
problems, managing strong emotions, and getting along with others. 
These skills can help children succeed academically and socially.” We 
provide daily, evidence-based social and emotional learning (SEL) 
lessons that cultivate a safe and positive learning environment. We 
build community, inclusivity, and interpersonal skills together each 
morning alongside classmates and adults.

Social and emotional learning 
(SEL) is a critical component of 
the educational experience that is 
proven to foster healthy 
relationships at home and school, 
lead to improvements in student 
behavior, reduce classroom 
disruption, and accelerate 
academic achievement.

Friday Community Meetings
For 20 minutes each Friday morning, the whole school comes togeth-
er as a large group for community-building activities and routines, 
celebration, and FUN! We celebrate our people, our values, and our 
accomplishments



House System
The Ron Clark Academy House System is a dynamic, exciting, and 
proven way to create a Smith positive climate and culture for stu-
dents and staff. Using RCA’s methods will bring excitement to Smith 
Elementary School. The house system implements processes that 
build character, relationships, and school spirit.

DURING REGISTRATION each family will be given the opportunity to 
spin a wheel to be sorted into a house at random. The oldest child 
within the family will be the one to spin for the house. 

STUDENTS REMAIN IN THIS GROUP until they leave Smith.

EACH HOUSE IS COMPOSED of every child in the school — teachers, 
faculty, and staff — allowing students to socialize with one another 
across grades and with positive adult role models beyond just the 
classroom setting.

THROUGHOUT THE YEAR the Houses compete against one another in a 
variety of competitions by accumulating House points. Individual stu-
dents can also accumulate points for their House based on behavior 
and academic success in kickboard.

AT THE END OF THE YEAR the House with the most points wins the 
House Championship — and all of the honor and glory that comes 
with it!



Food & Health
School Meals & Snacks

BREAKFAST
•	 All Smith students are offered 

free breakfast daily. 
•	 K-5th grade breakfast will be 

served in a grab and go fash-
ion. Students will grab their 
breakfast after entering the 
front door and then eat in 
the classroom. 

•	 ECE students will be served 
breakfast in the classroom.

LUNCH

K-5th students will eat with their 
grade level peers either in the 
cafeteria, gym, or outside. These 
three locations will allow us to 
have children maintain more space 
while unmasked and eating.
ECE students will be served lunch 
in the classroom.

Beginning in August 2022, Lunch 
meals will be charged based on 
free, reduced lunch require-
ments. 

https://www.myschoolapps.com/
Home/PickDistrict

Elementary Breakfast: Free 
Elementary Lunch: $2.60
Adult Breakfast: $3.00
Adult Lunch $4.50
Only Milk: $0.75



Nursing/ Health Areas
	
	 Health Office Regulations: At Smith, we have a health office 
with 1 bed per 400 
students, a dedicated bathroom within 50ft for health office use 
only, a sink with 
running hot and cold water, easily cleanable surfaces, and an iso-
lated area for sick 
students to be separated from well 
students. 
	 Our designated additional areas for isolating students, should 
there not be enough capacity in the health office, is in another 
office with a restroom, sink and bed.

Student Medication

Only prescribed medications will be 
given to a pupil at school. Over the 
counter cough or cold medications, 
aspirin, etc. are not given, with or 
without parent permission, during 
the school day except with written 
physician order. All medication must 
be kept in the clinic and dispensed by 
either the school nurse or her 
designee. If a pupil MUST receive 
medication during school hours, the 
parent or guardian must furnish the 
medicine in the prescription 
container. The container must be 
plainly marked with the pupil’s name, 
physician’s name, and name of the 
medicine, dosage, and time to be 
taken. The physician must fill out a 
school form detailing the name of 
the medicine, dosage, timing, and 
possible adverse reactions. The 
form, Request for Giving Medicine at 
School, must be filled out completely 
by the parent or guardian and the 
doctor.

Annual Health Screenings

Hearing and vision screening is 
done yearly for all ECE, 
Kindergarten, 1st, 2nd, and 5th 
grade students. You will be 
notified in writing if there are 
any concerns about your child’s 
vision or hearing. Please contact 
the school nurse if yo
u would like to have your child’s 
vision or hearing tested outside 
of the time when the school-
wide screening takes place. The 
school nurse also has resources 
available that can assist 
families financially with eye 
exams, glasses, and dental care.



General Smith Policies
Attendance Policies
Daily, on-time attendance is very important. Our goal for each student is that he 
or she is in attendance 97% of the school year or more. For this reason, after 
five days absent, families may be contacted by the school to remind you of the 
school goals and offer any support to maximize school attendance.

Tardies
The school day begins at 7:30am. Students arriving after 7:30am should report 
to the main office so they can be accounted for in the attendance system. 
Students arriving after 7:45am will be marked tardy.

Absence Notification 
Timeline

Safety is our number one priority at 
Smith Elementary School.  In order to 
ensure that we are diligent and certain 
that your child is present and in our 
care, we have put the following timeline 
for absence notification into place:  
•	 7:30 School Begins
•	 7:30 - 7:45:  Teachers submit atten-

dance to the Infinite Campus System
•	 8:00:  Automatic Dialer (robocall)- If 

we have not received a phone call 
about your child’s absence that 
morning, the automatic dialer goes 
out to alert you that your child is not 
at school. This is our way of dou-
ble-checking that your child is safe.  
If you receive this phone call, please 
call us back to let us know that your 
child is in your care.

Early Dismissal
A student can only be released to 
the individuals identified in the Infinite 
Campus system through Parent Portal. 
At any time, a legal guardian can up-
date this information as circumstanc-
es change. Please contact the main 
office if you need assistance in
changing contact information or iden-
tifying who can pick your student up 
from school.
Picking up a student before the end 
of the school day is very disruptive 
to his/her learning. Please LIMIT ear-
ly pick up as much as possible. Min-
utes absent from school due to an 
early dismissal will be treated in the 
same fashion as minutes missed from 
school due to an excused tardy in a 
student’s attendance record.



Smith Field Trips 
and Excursions
Classroom learning takes on a whole new 
meaning when put into the context of first-
hand discovery and experiences shared 
with experts.  Field trips are a way of tak-
ing the classroom into the community and 
are therefore regarded as an integral 
part of the educational experience.  These 
trips also serve to heighten community 
awareness, involvement, appreciation, and 
commitment.  

We do not allow siblings to accompany stu-
dents on field trips. Field trips are meant as 
an opportunity for children to engage with 
peers, teachers and parent chaperones.

Homework
Because students engage in rigorous, authentic, learning activities at school for 
several hours each day, we want them to have the freedom to explore other 
interests and activities at home. For this reason, Smith students will not be as-
signed homework in ECE-5th grades, with rare exceptions. 
•	 Teachers will gladly provide families with resources, materials and/or activi-

ties to reinforce learning and practice skills at home.
•	 Children will never be penalized for failing to engage in the practice activities 

provided by the teacher, even if the additional resources were requested by 
the parents.Without homework, there’s one less obligation on families’ plates 
each night and hopefully, this promotes earlier bedtimes for children-- our 
start time is EARLY!! 

Legal Custody
The school must have a copy of a student’s 
custody papers for our files when a divorce 
or separation occurs. Documents must be 
notarized or be from legal proceedings. It is 
the responsibility of families to notify the main 
office of any changes in custody. 

Tobacco-Free Campus
Denver Public Schools is a tobacco free dis-
trict.  No tobacco products are allowed on 
school grounds, including E-Cigarettes.

Pets
For safety and health reasons, 
animals are not permitted on 
school grounds. This includes 
pets on a leash during arrival 
and dismissal times. Denver City 
Ordinances prohibit having dogs 
or other animals on the play-
ground and at no time should an 
animal be off leash on campus. 
Please respect this ordinance 
even after school hours and on 
weekends. We recognize that 
some dogs are service animals 
and are exempted from the 
above policy. 



What to send/not send to school
•	 Winter/outdoor 

coats, hats, gloves, as 
needed

•	 Wear or bring tennis 
shoes for PE

•	 2nd-5th grades only:  
Bring your fully 
charged device

•	 ECE & Kindergarten: 
Keep a clean set of 
clothes in your child’s 
backpack 

Miscellaneous Items
Miscellaneous items such as 
toys, trading cards, elec-
tronic games, etc. should 
NOT be brought to school. 
If these items are brought 
to school, they will be con-
fiscated and a parent is 
required  to pick the items 
up from the front office. 
If not picked up by winter 
break or the end of the 
school year, they will be do-
nated. The school does not 
take responsibility for lost, 
damaged or stolen items. 

	 The use of electronic devices is pro-
hibited at school. Cell phones must have the 
student’s name or ID# written or etched 
on it and must be turned off/silent once in 
the building. Phones will not be accessible 
to students during school hours, including 
in the building and outside at recess. A stu-
dent may NOT use their cell phone inside the 
building during school hours. Once school 
is dismissed, students may use their cell 
phones outside the building. 
	 If students are unable to demon-
strate responsible cell phone use, a behav-
ior contract will be initiated. In case of an 
emergency, please contact the office at 
720-424-4000 and we will be sure to relay 
the message to your student.

Electronics/Cellular Phones

Lost and Found
Every year the school lost and found 
contains many personal items of cloth-
ing that are never claimed. To avoid 
losing your valuable clothing, parents 
are asked to clearly label all personal 
belongings with the child’s name so that 
lost items may be returned prompt-
ly. Please talk to your child to not bring 
valuable items such as jewelry, watches, 
electronic games, etc. to school. These 
items are easily misplaced and easily 
picked up.
Staff and students can take articles of 
clothing, water bottles, lunch pails ect. 
that remain unclaimed to the “Lost and 
Found” area located outside the cafe-
teria and hang them on the coat racks. 
Money and small objects may be taken 
to the main office with staff member 
permission. These items remain in the 
office until claimed.
If your child is missing a sweater, jacket, 
clothing, backpack or lunchbox, please 
encourage your child to check our “Lost 
and Found.” Each season, any items 
remain unclaimed. items will be donated 
twice a year to a local charity.



There are four dedicated days 
for class parties throughout the 
school year. While we are com-
mitted to celebrating these hol-
idays with our students, these 
celebrations will look different 
this year than they have in the 
past. More information to come 
as the celebration dates ap-
proach:

•	 Fall Party: Monday, October 31
•	 Winter Party: Friday, Decem-

ber 16
•	 Valentine’s Day: Tuesday, Feb-

ruary 14th
•	 End of Year: Last Week of 

May
•	 • Teachers will communicate 

with each family prior to the 
date about the details of the 
party.

•	 • Parties will begin promptly at 
1:30pm.

•	 • All non-Smith children under 
the age of 18 must be accom-
panied by an adult at all times.

Optional Birthday Treats!

As always, we are happy to cele-
brate birthdays with our students!! 
If you wish to bring a birthday 
treat to share with classmates, 
they must be store bought and in 
their original packaging. No home-
made birthday treats will be per-
mitted. We will need to limit our 
birthday celebrations to treats this 
year and all other birthday items 
(balloons, stuffed animals, ect.) 
will not be permitted. Teachers 
will pass out birthday treats at the 
end of the school day

Schoolwide Celebrations 
& Parties



Safety & 
Weather 
Protocols

Fire Drills

Fire drills are required by law and are im-
portant practice in the event that an actual 
emergency should occur.  Students learn 
the evacuation path established for each 
room they occupy.  All building occupants 
must move silently and in an orderly fashion 
to a specified area where they will remain 
until instructed to return to the building. 
Practice drills are conducted on a regular 
basis as required by Denver Public Schools.

In a serious emergency, school adminis-
trators must decide to Lockdown, Lockout, 
Evacuate or Shelter.

Evacuation Procedures

If it is unsafe for students, staff, and 
visitors to remain inside the building they 
will evacuate to designated evacuation 
locations on campus or off-site. The most 
common evacuation is a fire drill.
All students and staff will exit the school 
and go to designated locations.
Everyone will remain outside until the “all 
clear” message is given.
If students and staff need to leave school 
grounds, we will walk or go by bus to our 
designated off-site emergency evacuation 
locations
Students will be released to parents or 
guardians who are listed in Infinite Campus 
and have proper I.D.

There are two off-site emergency evac-
uation locations for Smith Elementary and 
parents will be notified via ParentSquare 
of these locations should an emergency 
evacuation occur. 

Shelter in Place

Severe weather is any weather condi-
tion that may cause injury to students and 
staff or damage to structures. Different 
types of weather call for different type 
of actions. Schools will go into shelter if the 
threat of severe weather is in the area. 
Examples of severe weather are:
High winds
Thunder and lightning storms
Hail
Tornadoes

Smith leaders will monitor the National 
Weather Service announcements and will 
notify staff and students to move away 
from rooms on the perimeter and go to the 
designated Inside Safe Assembly Locations 
as necessary. School leaders will direct 
students and staff to take the protective 
kneeling position if indicated.

Secure the Perimeter
Secure the Perimeter” Procedures
Threat is definitely away from the school. 
School administration secures the build-
ing and safely shelters all students, staff 
and visitors INSIDE the school building. A 
school will go on “Secure the Perimeter” if 
a threat is in their neighborhood and does 
not endanger the occupants of the school. 
NO person is allowed to enter or leave the 
building. Additional precautions are taken 
inside the building.  



In the Event of a School Emergency
We understand that every parent’s first reaction is to come immediately to the 
school site to make sure their child is safe.  In order to increase the chances of 
all students remaining safe during an emergency, we ask the following of our 
parents: 
•	 DO ensure your ParentSquare phone number is up to date and be on the 

lookout for emergency alerts and/or posts from the school with updates.
•	 DO check the DPS website for updated information (http://www.dpsk12.org).
•	 DO tune into local TV/radio stations for school news alerts.
•	 DO listen for information regarding reunification with your child.
•	 DO contact DPS Communications at 720.423.3414 should you need to talk to 

someone
•	 Refrain from going to your child’s school. This will create traffic congestion 

hampering the efforts of first responders.
•	 Refrain from calling your child or your child’s school. Excessive phone calls 

could jam the phone system and interfere with emergency communications.
As soon as we are safely able to do so, communication will be sent to families 
via ParentSquare emergency alerts or posts with the most up to date informa-
tion on the situation. Please ensure your ParentSquare phone number is up to 
date.

Safety Video Resources
•	 Go to http://riskmanagement.dpsk12.org/parents  to see the following re-

sources:
•	 Preparing for Emergencies:  What Parents and Guardians Need to Know
•	 Getting to School Safely:  Traffic safety videos for parents and students.  
•	 3 Steps Back Video and Curriculum: This video is about personal safety for 

kids and adults.  It teaches children what to do if approached by a stranger, 
or someone other than a trusted adult.  

If, at any time, your child feels unsafe at school, please contact their teacher 
and/or the principal right away.  It is difficult for the school to intervene if we 
are unaware of situations occurring.  If your child feels uncomfortable telling 
someone at school, they can contact Safe2Tell, a way in which students or par-
ents can make an anonymous report.  You can reach them at 1.877.542.SAFE or  
find more information at www.safe2tell.org



Winter Weather Policy
•	 Arrival on Cold and Snowy Days- Arrival time remains at 7:20. Students can 

enter the building and go straight to class as they would any day. Because 
staff are not in the building to supervise children before 7:20am, we will allow 
students  inside the building until 7:20am, so please do not send your child ear-
ly.

•	 Weather Delay Schedule:  When all DPS schools are on a 2-hour delayed start 
due to winter weather and road conditions, all schools will start two hours lat-
er than their normal start times, with bus routes adjusted accordingly. Smith’s 
2-hour delay start time is 9:30am.

•	 Winter Gear- Please dress your child in warm winter gear as we only call in-
door recess when it is extremely cold.  Otherwise, you can assume your child 
will be outside playing in the fresh air!  They will need coats, gloves, hats, and 
any other outdoor winter clothing you see fit.

The decision to keep schools open or to close them during winter weather con-
ditions is not a simple one, but it is made by DPS leaders (not individual school 
leaders) with one overriding factor in mind: the well-being of our students, their 
families and staff. It is a good idea to decide in advance how to best keep up with 
the changes, what childcare arrangements are needed, and how to adjust if 
schools are closed due to inclement weather.
School Closure Communication 
• If the decision is made to close school, the DPS 
Communications Office will immediately notify local  
television and radio stations, which will broadcast 
regular announcements of school closures or delays. In-
formation is also available at DenverChannel.com, 9News.
com, KDVR.com and denver.cbslocal.com. Notifications in 
Spanish will be made on radio newscasts on 1150 AM, 1280 
AM and 1090 AM.

Smith will post any and all closure updates to 
ParentSquare and also accompany the posts by 
emergency alerts through ParentSquare.

• Emergency school closures will be posted on the 
district’s homepage (www.dpsk12.org) and the DPS 
transportation homepage (http://transportation.dpsk12.
org/) immediately.
• Announcements to close school will also be posted to 
the district’s Facebook (www.facebook.com/DenverPub-
licSchools) and Twitter (@DPSNewsNow) pages, as well as 
the DPS Transportation Facebook (www.facebook.com/
DPSTransportation) and Twitter (@DPSschoolbus) pages.
• A message announcing the closure or late start will 
also be left on the school district’s closure hotline at 
720-423-3200, as well on the DPS Transportation hotline at 
720-423-4699.



Before and After Care
Smith Elementary School offers a before and after care 
programs. We believe that a quality Before & After School program 
should provide enriching experiences which facilitate a child’s 
cognitive, social, physical and emotional growth. We strive to meet 
the developmental needs of each individual child by working in 
partnership with before and after care programs offered in our 
building.

Colorado Institute for Early Learning
Making education fun before & After School program
CEIL is a before & after school STEAM program; located at Smith 
Elementary school. Before care runs 6am-7:30am and aftercare 
runs 2:30pm-6:00pm Monday-Friday. Our program explores science, 
technology, engineering and math. CEIL invests in children’s 
character by encouraging children to have integrity, honesty,
kindness, etc. We instill techniques to cope and deal with bullying,read 
along and literacy activities. We offer S.T.E.A.M activities and are 
involved in the community. Each child will be honored as a future 
leader.                                                                                                                            

Rates:
We DO ACCEPT:  CCAP and DPP
Free for qualifying* 3 & 4 years olds. (Children that qualify must live 
in the Denver area, only a few spots available for DDP children)

Before Care: $10.00 Daily, After Care: Monday-Thursday: $10.00, and 
After Care: Friday $15  

If you have questions or would like to sign up please contact the Di-
rector of CEIL Tara Smallwood  @720-477-8072, or visit; coloradoinsti-
tuteofearlylearning.org.  You can also contact the Dean of Students 
at Smith; AJ Romero @ 720-292-8889. 




